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SCHOOL COMMUNITY PARTNERSHIP NOTIFICATION FORM
This School Community Partnership Notification Form has been developed to assist schools and community organisations to identify key aspects of their partnership.  
Schools involved in Advance may elect to share this information with the Department of Families, Fairness & Housing by emailing their completed form to: advance@dffh.vic.gov.au.
This form allows schools to enter a notification for up to 5 partnerships.  Additional notifications should be entered on a separate form.
	1. PARTNERS:

	Name of school (including campus)
	     

	Co-ordinator Contact Details

	First Name
	     
	Surname
	     

	Telephone
	     
	Fax
	     
	Email
	     

	Alternative Contact Person

	First Name
	     
	Surname
	     
	Email
	     

	Name of Community Organisation 1 
	     

	First Name
	     
	Surname
	     
	Position 
	     

	Telephone
	     
	Fax
	     
	Email
	     

	PROJECT DESCRIPTION:  Briefly describe the partnership with this organisation. 
     

	Name of Community Organisation 2
	     

	First Name
	     
	Surname
	     
	Position
	     

	Telephone
	     
	Fax
	     
	Email
	     

	PROJECT DESCRIPTION:  Briefly describe the partnership with this organisation. 

     

	

	Name of Community Organisation 3
	     

	First Name
	     
	Surname
	     
	Position
	     

	Telephone
	     
	Fax
	     
	Email
	     

	PROJECT DESCRIPTION:  Briefly describe the partnership with this organisation. 

     


	Name of Community Organisation 4
	     

	First Name
	     
	Surname
	     
	Position
	     

	Telephone
	     
	Fax
	     
	Email
	     

	PROJECT DESCRIPTION:  Briefly describe the partnership with this organisation. 

     

	Name of Community Organisation 5
	     

	First Name
	     
	Surname
	     
	Position
	     

	Telephone
	     
	Fax
	     
	Email
	     

	PROJECT DESCRIPTION:  Briefly describe the partnership with this organisation. 

     

	2. FOR EACH PARTNER HAVE YOU:

[image: image1.jpg]Provided the young people with the opportunity to have input into the partnership.
Agreed on the timeframe of the partnership.
Identified the meaningful outcomes for the young people this partnership intends to achieve.
Identified the meaningful outcomes for the school this partnership intends to achieve.
Identified the meaningful outcomes for the community organisation this partnership intends to achieve.
Clarified the roles of the community organisation, the community organisation co-ordinator, the school, the school co-ordinator and the young people.
Clarified the resources the community organisation and the school will contribute to the partnership.
Agreed on partnership problem solving and conflict management processes in case they are needed.
Established appropriate health and wellbeing and duty of care processes as outlined in the Victorian School Policy & Advisory Guide.  Any community organisation specific legal requirements or restrictions have been agreed to and Working with Children’s Checks and/or Police Checks have been undertaken where required.
Confirmed the community organisation has a current minimum $10 million legal liability insurance policy.
NOTE: These items need not be submitted to the Department of Premier & Cabinet but should be filed and available upon request.

	3. ACKNOWLEDGEMENT:  We acknowledge that the information on this form is a correct and true account of community partnerships for our Advance program.

	Signed by
	Advance Coordinator
	Date

	Signed by
	School Principal
	Date
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